Past  Simple

1.For actions happened at stated time
                                           I worked for a big company some years ago.

2.For actions happened immediately after one another in the past
                                          He played tennis, ate lunch and went home.

Past continuous

3.For actions taking place at stated  moment in the past
                                        I was doing my homework at 5 pm yesterday.

4.For an action in progress when another action interrupted it
                                        I was playing tennis when my uncle came
5.For two or more simultaneous actions in the past 
                                       t was reading while my mum was cooking.

6.Background information to tell the story
                                       Birds were singing and the sun was shining.
Past perfect

7.For an action which happened before another action in the past 

                          I had finished my report by 5 pm yesterday ( before my mum came)
8.for an action  which has visible result in the past
                                                       His face was red because he had run fast.

Pasr.Perf.Cont.

9. For an action which happened before another action in the past with emphasis on the duration

                                            I had been working here for 10 years by last Christmas
10 for an action  which has visible result in the past with emphasis on the duration

                              My face was red because I had been playing football for 3 hours                    
